CPERATING
DIVISION

RECORDS

TRANSACTIONS PLACENENT
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TRANSACTIONS & RECORDS

WAGE DIVISION

CLASSIFICATION &

—

CHIEF, PDC, OR
CHIEF, PLACRMENTER)

Lolniblates Form
3?”1‘0:‘ 3. (See
chart on nupber
aud distribu-
%ion of coples)

¢ Forwards,

3.P/I notes, verifies
position number; ex-
tracts reporis copy of
actions, and forwards.

Processing {ontrol

. Types security clear=
ance request and dise
patches, Sends copy 2
of Hilitary Status
Cuestionnaire to MRD.
5. Initiates “Status of
Processing” card and
locator carxd,
6.logs to Correspondencel
Clerk for lst interim
letter.
7.Correspondence (lerk
writes lest interim and; .
- returne file.
8,Processing Control |
notes 57 cand, lugs, D.Approves quali-
and forwards, figations and
% forwards,

I0Frocessing Control
loge and Torwards.

: ~X0%e ;
. e e e {
32 Procesging Conbrel i
: logs and forwards. i
B ANy i

M.rrocessing Contyrol

o e
logs and filos.

Ao Ty feal) e et 1 PR,
L TOGRB8LNE LONRUVIDL 2Xx
tracte filo whoa

inberim 1
logs to corrcspond H
clevk. ;

11, Yerifies job

and forwsrds.
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elassificetion

13.Approves an
. forvards.

iR
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writes 2nd interim
and returns file,
17.Progcessing Control
notes SP card and
$iles,
18.FProcessing Clerk ex-
Lracts file when 34
interim due, logs %o
esorrespondence clerk
19.Correspondence clerk
writés A interim
and returns file.
20.Processing Clerk
notes SF cerd; filesa

23..Reports Clerk:
| Receives secur

=X0%=
22.Processing Controls
&c.Notes 8P card
b.Extracta file
t.logs O Appointment
Clerk,
22.Appointment Clerk:
s.Receives security
elesrance and ape
plicant file;
notifies Cperating
Div. of security
and obtainz OK for
ECD
b.Schedules EOD date
with applicant,
prepalms &11 EOD

ity zlearence,
notes, prepares]
deily list for
MED, forwsrds.

A°H 51 = PDC {Destroy Mar Sl edition)
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